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    Ardler Nursery

Ardler Primary School

Turnberry Avenue

Dundee DD2 3TP

Telephone: 01382 436500

Information for Parents and Carers
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By Jude 
Welcome
	Child’s name
	

	Teacher
	Miss Gibson

	Group leader
	

	Visit date
	

	Starting date
	


Welcome to Ardler Nursery
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      At Ardler, the educational experience in the nursery is of the highest quality and is based on the interests of the child and meeting their individual needs. Children are encouraged to have a positive attitude towards themselves and others and to develop confidence and self-esteem. 
The nursery staff are all very experienced and want to act as partners with you, the parents and carers, to help nurture your child. They are friendly, interested, caring, supportive and easy to talk to.

Nursery Staff 
Mrs S. Love                
Head Teacher

Miss L. Reid


Depute Head Teacher
Miss J. Gibson         

Nursery Teacher

Miss D. Begg


Early Years Practitioner
Mrs F. Berry


Early Years Practitioner
Mrs J.Knox
            
Early Intervention Nursery Nurse

Mrs L. Whelan            
Clerical Assistant
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[t is inevitable that young children will develop coughs and sneezes and other bugs and
infections. If your child develops any such symptoms please speak to your doctor and/or
keep him/her off until the risk of infection to others has gone.

In particular, please do not bring your child to nursery if sfhe has experienced sickness
or diarrhoea within the last 24 hours.

[f your child is absent for any reason, but especially if s/he has an infection such as

measles or chickenpox, please let the head teacher know so that other parents can be
alerted.

Child Protection

Our nursery, like other schools and
nurseries in Tayside, is concerned with
all aspects of a child'’s wellbeing. A
member of staff in each school has
been appointed to be responsible for
child protection matters and special
training has been given. In Ardler the
designated officer is Mrs Love.

We work together with other agencies

to ensure the protection of children.
As part of Ardler Primary we have good contacts with School Medical Officers, Social

Workers, Educational Support Services and Educational Psychology. We also have close
contact with the Police any or all of who may become involved if abuse is suspected.

Nurseries and Schools must create and maintain a positive ethos and climate, which
actively promotes child welfare and a safe environment. We do this by:
» Ensuring that children are respected and listened to;

° Ensuring that a programme of health and personal safety is central to our
curriculum;

e Ensuring that staff are aware of child protection issues and procedures.
There are guidelines which explain these procedures in relation to Child Protection and
are available for parents. We will alwags ensure that you are informed and participate

in any action, which may initiate regarding your child.

Regular parent helpers will be asked to undergo a Disclosure Scotland check.
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The Early Intervention Early Years Practitioner complements our regular team and 
provides support and guidance to children and their families.

Teaching and Early Years Practitioner students work in the nursery from time to time as part of their training courses.
Aims of the Nursery
The nursery shares the vision, values and aims of Ardler Primary School:
Vision statement

Our vision for Ardler Primary School is to provide a safe, secure, welcoming and nurturing environment where everyone is valued equally.

We will be an integral part of the community, inspiring our children to be successful lifelong learners, effective contributors, confident individuals and responsible citizens.

We will do this in partnership with home, community and other service providers.

Values

Wisdom, justice, compassion, integrity

Ardler Primary School will provide an inclusive learning environment, which will be a positive stimulus for personal achievement.

Through the broadening of experiences of the world, we will encourage everyone towards informed and responsible citizenship.

Aims
Successful learners
[image: image6.wmf]Ardler Primary School will undertake:-

To provide opportunities and motivation for personal achievement

To engage children in independent learning 

To encourage the setting of attainable but challenging goals

Confident individuals
Ardler Primary School will undertake:-

To promote a positive ethos for all members of the school community

To encourage self esteem and self respect

To encourage personal aspiration and ambition

To celebrate success

Responsible citizens
Ardler Primary School will undertake:-

To ensure everyone develops an awareness of their responsibility within the community

To ensure everyone develops an understanding of Scotland’s place in the world

To ensure everyone develops the capacity to understand different beliefs and cultures

To ensure everyone can make informed lifestyle choices

Effective contributors

Ardler Primary School will undertake:-

To provide opportunities for everyone to contribute to the life of the school and the wider community

To enable everyone to gain experience and skills necessary for lifelong learning

To provide opportunities for everyone to work in partnership and in teams

To provide everyone opportunities for creativity and innovation.

Parental Rights

Under the terms of the Education (Scotland) Act 1980, ‘any pupil may be withdrawn by his/her parents from any instruction in religious subjects and from religious observation’.  Any parent who wishes to exercise this right must first discuss the matter with the Depute Head Teacher.

[image: image7.wmf]
By Leoni
Ardler Nursery
The nursery can accommodate up to 30 pupils at each session. 

Nursery Hours

	
	Start
	Finish

	Full time
	 9 am
	 3.15 pm

	Morning Session
	 9 am
	11.30 am

	Afternoon Session
	12.45 pm
	 3.15 pm


[image: image8.wmf]
Parents should not bring their children before the starting time of each session, but within the first 10 minutes.  The time before and after each session is used by staff for meetings and preparation.

If parents need to collect their children earlier, please inform staff at the start of the session what time you will arrive. Please note that only people whose names are on the collection form can collect your child.  If someone else is to collect your child please let us know.
Starting Nursery

How children react to nursery and parting from parent/carer varies tremendously depending on your child’s previous experiences – some settle very quickly, some may need reassurance and more time to feel secure.

As a way of introducing your child to nursery life the first week (or longer if necessary) will be a gradual build up. The length of time spent in nursery without parent/carer will be increased as the week progresses. There are no hard and fast rules about how long this should take.

Group Leaders
[image: image9.wmf]Each child is part of a small group with his/her group leader.  
Your child’s progress will be watched closely by the group leader.

A close link between yourself and the group leader is of great 
importance.  It enables you both to exchange information about your child and work in partnership for the benefit of your child.

The nursery teacher and Depute Head Teacher will be pleased to discuss any educational concerns you have about your child.
Snack
[image: image10.wmf]Snack is offered at each session for all children. As we are promoting healthy eating children are offered fresh fruit every day. The daily snack time is an important social experience, usually organised on a buffet system. We try to make the snacks interesting, varied and nutritious with savouries, bread, cheese, fruit, vegetables etc. To cover the cost of providing snack a nominal charge is requested, currently £1.50 for full time children and £1.00 for part time children – this is payable on a Monday to Mrs Whelan.  Please let us know if your child has any allergies          

 or dislikes.
Parents
Daily contact is important to discuss any problems as they arise and to talk about the child’s development and staff are on hand at the beginning and end of each session. Parents are welcome to spend time in nursery and we look for volunteers to help with trips and outings.  There will also be regular planned opportunities to meet with your child’s teacher or nursery nurse.
Assessment 

Your child’s progress will be assessed by the staff, and you will be kept informed of his/her development.  Please do not hesitate to discuss any worries with the staff.  You will be invited to the nursery, during the year, to discuss your child’s progress.  We wish to share your child’s profile with you and ask you to contribute to it.

School Pupil Records (Scotland) Regulation 1990

These regulations make provision for granting access by parents and pupils to manually maintained records held on pupils.  Parents and pupils wishing to avail themselves of this service must submit their request on an application form obtainable from the Head Teacher.
Emergency Contact
[image: image11.wmf]Parents are asked to make sure that changes of home and work addresses and telephone numbers are made known to nursery staff so that speedy contact can be made in the event of an accident or illness. Should a child have an accident which requires urgent medical attention, they will be escorted to hospital by a member of nursery staff. Parents/carers will be contacted and asked to meet child and staff at hospital.


                                                                                  By Abbey

Early Intervention
Mrs Knight works with children from the Family Support Centre as well as the nursery.  Her role is to provide support for parents and carers.  She is able to make time to give advice or talk over any concerns you may have. Mrs Knight will also give children extra individual time and support.

Outside Agencies
We have contact with Health Visitors, Pre-school Home Visiting Service and Educational Psychologists. Other Agencies may be contacted in consultation with parents if either the parent or the staff are concerned about a particular aspect of a child’s development, e.g. Speech and Language Therapist, Physiotherapist etc.

Medical Problems
If there is a particular medical problem with your child e.g. if they are on special diet, drugs, require special attention, have allergies, please ensure that the necessary information is given to the staff.  If staff are required to administer medication then a K1 form should be obtained from nursery and completed by the parent.

Illness and Infection

[image: image12.wmf]It is inevitable that young children will develop coughs and sneezes and other bugs and infections. If your child develops any such symptoms please speak to your doctor and/or keep him/her off until the risk of infection to others has gone.

In particular, please do not bring your child to nursery if he/she has experienced sickness or diarrhoea within the last 48 hours.

If your child is absent for any reason, but especially if he/she has an infection such as measles or chickenpox, please let the head teacher know so that other parents can be alerted.
Head Lice

Head lice infection is a condition which can occur when a person who has head lice has sustained head to head contact with another person.  It may be discovered in schools but it is not restricted to children, nor is it necessarily spread by them.  It is a problem which is as much a social issue in the community as a health matter, and it can only be controlled by vigilance and appropriate action.

You are asked to remember that even if precaution is taken, it is possible that your child may at some time be infected.  You can help by ensuring that you inspect your child’s head at least once every week.  Advice about inspection and treatment may be obtained from clinics, doctors and pharmacists.  Head teachers have guidelines about how to manage infection discovered in school.  If you are advised that your child is infected, please follow the guidance given by school.  It is important that you do not treat children or other family members unless live head lice (not eggs) are found.
Child Protection

Our nursery, like other schools and nurseries in Dundee, is concerned with all aspects of a child’s wellbeing. All staff are trained in issues relating to child protection. A member of staff in each school is appointed to be responsible for child protection matters and special training has been given. In Ardler there are two designated officers: Mrs S Love and Mrs W. Knight.

We work together with other agencies to ensure the protection of children. As part of Ardler Primary we have good contacts with School Medical Officers, Social Workers, Educational Support Services and Educational Psychology. We also have close contact with the Police.  Any or all of these may become involved if abuse is suspected. 

At Ardler Nursery we strive to create and maintain a positive ethos and climate, which actively promote child welfare and a safe environment. We do this by:

· Ensuring that children are respected and listened to;

· Ensuring that a programme of health and personal safety is central to our curriculum;

· Ensuring that staff are aware of child protection issues and procedures.

There are guidelines which explain these procedures in relation to Child Protection and are available for parents. 
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Positive Behaviour
We encourage positive behaviour based on mutual respect and trust, therefore we base our discipline on establishing an understanding and caring relationship with each child similar to that which he/she experiences at home. 
Children are also encouraged to develop caring and understanding relationships with each other; to be polite and helpful, to share and take turns and to respect other people’s cultures and beliefs. We give praise and recognition for their achievements, and provide positive feedback to parents.
We have a few clear and simple rules, which everyone is helped to understand from the beginning, and this helps to create a secure and happy nursery. Children are encouraged to look for help from an adult if someone has been unkind or hurtful towards them. If there is a persistent problem parents will be informed and advice given.
What to Wear

The children come to the Nursery to enjoy playing both indoors and out of doors – when the weather permits. We feel it is very important that they wear clothes they do not need to worry about. Although waterproof overalls are given to children when engaging in water and art and craft activities it is not always possible to protect clothes completely, it is therefore advised that children wear clothes which do not matter if they get a spot of paint on. It is advised that children do not wear jewellery to nursery as it can get lost or broken, it may also get caught in play equipment causing injury. 

We also ask that they bring along gym shoes for wearing in the gym. The children can keep their gym shoes in a bag on their peg – please name these shoes.  They also need a coat or jacket to wear outdoors and a sun hat to wear in the summer and autumn term to keep them safe from the sun’s rays.  We would ask that any exposed skin be covered in sunscreen as we are not able to apply this in nursery and if it is not applied we would ask the children either to cover up or play indoors.   
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                                                                                                By Amy
Attendance

Regular attendance by your child is requested to ensure you child benefits from his/her nursery experience. It is helpful if the parents can contact the nursery if their child is to be absent. Only those aged 16+ should bring or collect your child from nursery. If changes are to occur in collection arrangements, even at short notice, parents are asked to inform staff to ensure the child’s complete safety. Please also tell your child who will be collecting him/her if there is a change of person on that day.
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                                                                                                     By Aimee
Emergency Closure
If weather conditions deteriorate rapidly, the school may have to close.  When conditions are bad, parents should not send their children.

Listen to Radio Tay (AM 1160) and Wave 102  as they transmit messages about school closures.  Should you be unable to tune to the local radio stations, arrangements have been made for a message to be held on the Tay Connect service.  

Nursery Curriculum

To enable children to fulfil their potential and become confident individuals, responsible citizens, effective contributors and successful learners, the children will be given the opportunity to participate in a wide range of activities.
In the nursery we follow the “Curriculum Framework for Children 3-5” which sets out five key curricular areas. These are:

· [image: image15.wmf]Emotional, Personal and Social Development

· Communication and Language

· Knowledge and Understanding of the World

· Expressive and Aesthetic Development

· Physical Development and Movement                                               
By Abbey
Play

Children in the nursery learn through play. In order to provide a curriculum which covers all of the key areas for development, the nursery offers a provision of activities and resources: sand, water, painting, gluing, writing, music, dough/clay, book corner, home corner, dressing up, small world, snack, climbing frame, unit blocks, woodwork, computer, construction, jigsaws, displays, outdoor play, gardening, learning and discovery. The children also help to look after the plants in the nursery. The experiences we offer are discussed by staff and children to take account of their interest and development.
We use play, as this is what children do best.

· Involve children in making choices

· [image: image16.jpg]


Involve children in using imagination and creativity

· Requires experimentation

· Encourages different forms of social interaction which enables children to understand their place in a wider society

· Contributes to the total development of a child

· Encourages co-operation and collaboration with peers

· Encourages mastery of skills and concepts

If you would like to know more about the curriculum we offer your child then please speak to the Nursery Teacher or the Depute Head Teacher.
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Gym

The nursery staff take groups of children to the gym hall within the primary school every week for various physical activities to develop a range of movement and co-ordination skills. As mentioned above it is asked that children have gym shoes for these activities.

Outings
The children are sometimes taken out in small groups for walks to increase their awareness of the environment. Some may be taken to do shopping for the Nursery or visit the local library. We sometimes travel on the City buses and sometimes hire a minibus. At all of these times they are under the close supervision of the staff. Parents’ permission is requested on the form filled in when the child starts nursery and we may ask for parent volunteers for these trips.                         

Parents in the Nursery

If you wish to spend some time in the Nursery you will be most welcome.  You do not need to have any special talents.  We hope that some of you, mum, dads, grans, granddads will be free to join us.  We always need help in maintaining the puzzles and games so please let us know if you could help.
Complaints Procedure

Should you have a complaint concerning the nursery or your child’s education you should contact the Nursery Teacher in the first instance and, if necessary, arrange to discuss the matter with the Head Teacher. If the matter cannot be resolved at this stage then you will be advised to write to the Director of Education. You may also make a complaint to the Care Commission and leaflets explaining both Dundee City Council’s and the Care Commission’s Complaints Procedures can be obtained from the nursery teacher, school office, public libraries or Dundee City Council Offices.

Inspection and Regulation of the Service

The Nursery is registered with the Care Commission who regulates the National Care Standards.  The Care Commission inspect the Nursery as do HM Inspectorate of Education.

Finally

[image: image18.jpg]


We hope that your child will have a happy time in Ardler Nursery Class.  Please remember – if you have any problems, no matter how small, do not hesitate to contact us.
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